GETTING
STARTED
with Facebook
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KEY FEATURES AND BENEFITS

	Facebook is a great platform for promotion, giving your
members a forum to share content and chat
	Use it to run an official club or league account
	Or you can use it to create a group for members/players to
contribute using their personal accounts
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GETTING STARTED

Go to www.facebook.com to set up an account
	Set your date of birth as the year the club/league was formed
– if you have the time it’s a nice touch to update your page
with key historical dates (as England Cricket have done)
Download the Facebook mobile app
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JARGON BUSTER

A quick guide to common Facebook phrases.

 riends
F
Contacts on Facebook are known
as ‘friends’. Adding and accepting
another user will add them to your
friends list
Posts
These are your contributions to
Facebook. They can take the form of
a photograph, video or piece of text
 rofile
P
Each Facebook user has a page
showing information about that
person. Profiles can be customised
to be fully public or more private
depending on your preferences
 ike
L
As well as commenting on other
people’s posts you can use one of
six emotion icons to show other
users how you feel about a post

 all
W
Where an account’s posts
are displayed
Tagging
Tagging somebody in a photo will
notify them and make it easier for
them to see, save and share. It also
means the photo automatically
appears on their profile under
‘tagged photos.’ Users can untag
themselves from photos if they wish
 hecking in
C
Uses your phone’s position to let you
notify others when you’ve arrived at
a location – it can be a nice way of
letting others know when you’re at
the ground
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INVITING FRIENDS

	When signing up to Facebook, you are required to give
your mobile phone details and enter an account activation
password which is sent to your phone
	If it can connect your phone number to other users Facebook
will produce a list of suggested new friends to invite
	Otherwise you can enter your email address and password
and Facebook will search your contacts to find people to
connect with
	Thereafter you can use Facebook’s own search tools to find
new people to add
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CREATE AN EVENT

You can set up an event for anything from a
fixture to a league meeting, an awards evening
to a fundraiser. Each event enables you to see
how many people are coming, allows invitees
to invite others and provides a forum to keep
all conversations about that event in one place.
1.	You will find the events link along the side of your Facebook
homepage. If it does not appear under your favourites, it will
be further down the side menu

2.	
In ‘Events’ you can see all the events your account is hosting
and attending, as well any pending invitations. Click ‘create’
in the top right to set up an event

3.	
You will need to decide if you want your event to be private
or public meaning anyone can see your event– if public it
is recommended that you tick the box to say admins must
approve any comments
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CREATE AN EVENT CONTINUED…

4.	Fill in all the relevant information and give as much detail
as possible

5.	Use a bold photo that stands out and will attract users to
view the event. Ensure you own the image that you are using
and ensure that you have the permission of the parents
of any child featured to use the image for promotional
purposes. Publically available images can be found at
www.google.co.uk/images — simply ensure you use the
‘search tools’ option to select the ‘labelled for reuse’

6.	You can then click ‘create’ to publish the event or, by clicking
the arrow, you can schedule it to post at a later time

7.	If your event is private, once it is created you will be able to
invite people manually
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ADDING A PHOTO ALBUM

Facebook is a great tool for sharing a large number
of photos. Do this by creating a photo album and
tagging your friends.
1.	The quickest way to add a photo album is to click the
‘Create Photo Album’ just above where you would usually
write your post

2.	Next, select your first image from the location where it is
stored on your device, fill in the album name and location
and continue adding additional photos

3.	Tagging will ensure more people will see the post – if you
tag someone in the picture it will appear on their Facebook
page (wall) and they can then comment, like or share. To do
this click ‘Tag photo’ underneath the image, then click on
a person’s face and start writing their name. Facebook will
offer suggested matches based on your contacts
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ADDING A PHOTO ALBUM CONTINUED…

4.	Tagging will then display that photo on that person’s profile
under ‘tagged photos’ and notify that user of the album,
allowing them to view and share it more easily

5.	Once you are happy with the album, you can decide whether
to make it visible for everybody, just your friends or for your
account only

6.	If your photos are stored on your phone, it is often quicker to
upload them directly from your phone to Facebook using the
Facebook app, which is available to download free from all
app stores

7.	Click ‘photo’ on the app’s homepage and it will bring up
handy suggested albums like ‘Saturday Afternoon.’ If that
doesn’t suit, select the photos manually by ticking them and
follow the same steps as above
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GROUPS

Creating a group for your league on Facebook
gives you a great tool for communicating important
information on a wide scale, as well as sharing
photos, events and having fun. If you’re concerned
that your group may be a forum for abuse, read
our section on digital good practice.
Groups can be both public or private. We suggest that if you have
private matters to discuss, email or even WhatsApp are more
appropriate platforms. It is better to use Facebook as a public
engagement tool
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CREATING A GROUP

1.	From the homepage, click the downward arrow in the top
right corner and select ‘Create Group’ from the dropdown
menu

2.	Give the group a name and add members from your friends
list. You can invite more members at a later stage but you
must start with at least one person to create the group

3.	Tick the box to add the group to your favourites – this makes
it easier to find

4. Select your preferred privacy setting and click ‘Create’
5.	You will then be prompted to select an icon. We’ve gone
for the trophy
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CREATING A GROUP CONTINUED…

Once your group is created you can begin
to customise it. Here are a variety of uses
for the group:
	Turn notifications on/off (we recommend having
notifications turned on to start)
	Invite others to join the group
	Customise how the page looks by adding a cover photo
(the large photo that appears at the top of the page)
	Create events from within the group – making
the process quicker
	Add new members
	Start instant messaging chats with one member
of the group specifically or a selection of members
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ASK THE GROUP A QUESTION

Within groups you can ask members a question by
creating a poll and posting it within the group.
	Begin where you would write a
normal post – at the top you will see
an option to ‘Create Poll’
	Select this option and use the text
box to ask your question
	Then click the button at the bottom
that says ‘Add Poll Options’
	This will allow you to add up to 10
options for users to vote for
	If you need more than 10 options,
select the dropdown menu that says
‘Poll Options’ and tick the box that

says ‘Allow anyone to add options’
(otherwise we would recommend this
option is un-checked)
	You can also allow people to choose
multiple options or restrict it to one –
select as appropriate
	One possible use for this, as in the
example we have used, is to work
out the best date for an event, or
garner opinions on a possible rule
change
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SCHEDULING POSTS

Facebook allows you to schedule posts in advance,
so you can set up a game day announcement
earlier in the week when you have more time.
1. Go to your own page and start writing a post
2.	You will see a clock icon at the bottom, select the time to post
using the dropdown menus and hit ‘Post’

3.	It’s important to consider when most people use Facebook
– your posts are likely to perform better in the evening or at
lunchtime than at 3pm on a working day, for example
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#getthegameon

GETTHEGAMEON.CO.UK
#GETTHEGAMEON
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